October 5, 2005

Dear Partner:

Thank you for agreeing to serve as a sponsor for the 2005 National Conference on Urban

Ecosystems, November 17-18, to be held at the Westin Hotel, Charlotte, NC. One of your

benefits of sponsorship is a booth in the conference’s exhibit area.

Due to hotel space limitations, we have limited exhibits to our eight conference sponsors and

four organizational tabletop displays. Consequently, we felt that an “official” exhibit

contractor would be an unnecessary expense.

Attached is the floor plan with booth and tabletop display assignments. Your 8’x10’

booth will be appropriately taped off, but there will not be any pipe and drape surrounding

your space as we have had at past shows.

Tabletop displays, also appropriately marked on the diagram, have only the space of the

table.

Here are other details to assist in your planning:

1. Location. The exhibit area is located on the 2nd floor of the Westin Hotel in the

Grand Ballroom Foyer. As you plan your booth or tabletop display, please note that

because this is a public foyer, it cannot be secured.

2. Each booth will contain 1 6’x30” skirted table and 2 chairs. If you do not need this

equipment, please let me know.

3. Each Table Top Display will have 1 6’x30” skirted table and 2 chairs.

4. Exhibit setup may begin on Wednesday, Nov. 16 from 3pm – 6pm.

5. Exhibit Schedule – As exhibits are located in the foyer, you will always be

accessible to attendees as they move to and from sessions from 7:30 AM – 6:30 PM

on Thursday and on Friday from 7:30 AM until you dismantle at 3:30 PM. Specific

events planned for the exhibit space include:

Thursday, November 17

7:30 AM – 8:15 AM Continental Breakfast with Exhibitors

10:00 AM – 10:30 AM Mid-morning Break with Exhibitors

12 Noon – 1:30 PM Global ReLeaf Lunch Keynote Speaker (Grand Ballroom)

3:00 PM – 3:30 PM Mid-afternoon Break with Exhibitors

5:00 PM – 6:30 PM Reception with Exhibitors
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Friday, November 18

7:30 AM – 8:15 AM Continental Breakfast with Exhibitors

10:00 AM – 10:30 AM Mid-morning Break with Exhibitors

12 Noon – 1:30 PM Roundtable Lunch (Grand Ballroom)

3:00 PM – 3:30 PM Mid-afternoon Break with Exhibitors

3:30 PM – 5:00 PM Exhibitor Dismantle

6. Shipping – If you plan to ship any freight to the hotel, attached are the Westin’s

Business Center guidelines and costs.

7. Power & Internet Connections – If you need power or internet connections to your

booth location, please contact our Convention Service Manager at the Westin, Dave

Raymond, (704) 335-2022

Most important – by October 22 – Make your hotel reservations at the Westin Hotel 704-

375-2600 or online at http://www.starwoodmeeting.com/Book/forest2005. If calling be sure

to ask for the American Forests’ special rate of $129/night plus tax for single or double

occupancy. This is a great rate for this new hotel! (Rooms are filling up fast!)

Should you have any questions, feel free to call or email me – my contact information is

below. For up-to-date information on the latest program activities, don’t forget you can visit

our website, www.americanforests.org.

Again, we greatly appreciate your participation. With our dynamic sessions, we are

anticipating a very successful conference!

See you soon in Charlotte!

Donna Tschiffely

Conference Manager

donna@amfor.org

703-904-6932

Attachments: Floor Plan

Westin Hotel Shipping information
